Upload multiple files and photos to Microsoft OneDrive
With Microsoft OneDrive online cloud storage, you can add photos and files and then get to them from anywhere, on any device. 

This tutorial covers how you can save files or photos to your OneDrive using the OneDrive desktop app on your PC or Surface device.

First, take a moment to determine your OneDrive installation needs. Windows 10 users already have OneDrive installed on their PCs or Surface devices. However, if you have an older version of Windows, you’ll need to download and install the OneDrive desktop app.

Adding photos and files with the OneDrive desktop app

With the OneDrive desktop app installed on your computer, you can access OneDrive via File Explorer to:
· Copy or move photos and files between folders within OneDrive.
· Copy or move photos and files from other folders on your computer.
[bookmark: _By_dragging_]To copy or move photos and files to OneDrive, you can either drag them, or cut and paste them. 

CAUTION: When you move photos and files, you're removing them from your PC or Surface device and adding them to OneDrive. If you want to add copies of your photos or files to OneDrive, but also want to keep the originals on your PC or Surface device, copy them to your OneDrive instead.
By dragging 
1. In File Explorer, select photos and files from the file list in the right pane. 

NOTE: In the sample image below, the Word doc called “House projects” has been selected in the right pane and highlighted in light blue.

2. [bookmark: _By_cutting_and]Drag them to OneDrive or your OneDrive subfolder of choice in the left pane.

NOTE: Again, in the sample image, the OneDrive subfolder titled “Family” in the left pane has been selected and highlighted in light blue.

Also, an app icon and a caption box will appear when you drag your files or photos, and they’ll disappear when you complete the action. In the image below:
· The app icon is a Word icon. 
· The caption box, which describes where you’re placing your files, says “Move to Family.”
[image: Shot of moving file into different folder in OneDrive.]

By cutting and pasting
1. In the left pane of File Explorer, select the arrow (>) next to This PC. The arrow will rotate 
      downward, and a list of file locations on your PC or device will appear below.
[image: C:\Users\huberm\AppData\Local\Microsoft\Windows\INetCache\Content.Outlook\L56U8HIM\Cutpaste1.jpg]
2. Browse to the files in that list that you want to move or copy to OneDrive. To select the 
       files, right-click if you have a PC or swipe down on them if you have a Surface device.
3. In the app command menu that appears, select Cut if you want to move your files and 
       photos, or Copy if you want to just copy them.
4. Above This PC, select OneDrive to browse to the folder in your OneDrive where you want to     
       add the files, and open the folder.
5. On any blank space in that folder, right-click if you have a PC or swipe in from the top or 
       bottom edge of the screen if you have a Surface device.
6. In the app command menu that appears, select Paste to add your files to the OneDrive 
       folder.
[image: ]
Creating a desktop folder shortcut
To save photos and files to your OneDrive even faster, you can create a OneDrive folder on your desktop.
1. Right-click on any blank area of your desktop.
2. In the app command menu that appears, select New > Shortcut.
[image: ]
3. In the Create Shortcut dialog box that appears, click Browse.
4. From the Browse for Files or Folders list that appears, select your OneDrive and click OK. If your OneDrive has a subfolder that you would like to make a shortcut for on your desktop, you may also do so here.

[image: ]

5. Click Next.
6. When prompted, type a name for your OneDrive shortcut or leave it as it is. Click Finish to create the shortcut.
7. Use the dragging or cutting-and-pasting methods above to copy or move photos and files into your OneDrive via the folder shortcut you’ve created.
Need more help?
Get help by emailing the OneDrive support team. If you have the OneDrive mobile app installed on your phone, shake the device to get help or share feedback on OneDrive.
See more support pages for OneDrive.
NOTES: 
· Microsoft might limit the number of files that you can upload to OneDrive each month.
· Please respect copyrights and be careful about what you share online. Copying or sharing
        unauthorized materials violates the Microsoft Services Agreement.
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